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        PROFILE FORM 

Please complete and insert a recent photo
West Coast House, 254 Blaauwberg Road, Table View, PO Box 60570, Table View, 
Cape Town, 7439, South Africa. Tel: +27(0)21 556 2313   www.wcp.co.za

Position applied for: ___________________________​​__________________________ Date: _______________20________ 

Surname                                    Previous Surname ____________________ Full First Names _________________________________________________                                 

Known as __________________________ Contact Details: Home (        )                               ​        Work (         ) ________________________________                                              

Cell No _________________________________ E-mail address ___________________________​​​____________ Skype ______________________________
Physical Address                                                                                Town                        Yrs in community? _____ House owner Rent Boarder 

Nationality: SA Other (specify)                                                             ID no. _______________________________________________________          

Age:              yrs        Male Female         Marital Status: Married  Single  Live together Engaged Divorced Widow/er

Partner/Spouse Name & Contact No: ____________ ______________ Occupation:                               Dependants: How many? ___ Ages ___,___,___,___

Drivers License: Yes No  
Professional Driving Permit: No Yes
A1 (Motorcycle less than 125CC)    A (Motorcycle bigger than 125CC)      B (light motor vehicle) 
EB (articulated, under 3500kg)

C1 (Heavy motor vehicle) 
  C (Extra heavy motor vehicle)       EC1 (articulated, under 16000kg)      
 EC (articulated over 16000kg)

Do you have your own reliable transport?  Yes No.  Will Travel? Yes No. If yes, circle one:  1. Limited  /  Extensive  2.  Local  / International               

	Language Ability: indicate percentage wise how proficient you are in a language (e.g. totally fluent is 100%)
	Language
	Speak (Business)
	Read
	Write

	
	Home Language:
	                     %
	                     %
	                 %

	
	2nd Language:
	                     %
	                     %
	                 %

	
	3rd Language.
	                     %
	                     %
	                 %

	
	4th Language.
	                     %
	                     %
	                 %


Hobbies or outside interests you are currently involved in.

	


Health: Excellent Good Fair. Have you had any operations? Yes No. Details _______________________________________________________

Any health–related problems that could influence your working ability? Yes No. Details ____________________________________________________

Are you taking permanent medication?  Yes No. Details ____________________________________________________   Do you smoke? Yes No

In the past two years how many scheduled days of work have you missed? (not vacation) __________. Is this typical for you? Yes No

Have you been arrested for a criminal offence, illegal substance abuse/possession or released from prison? Yes No. Have you been blacklisted for 

outstanding debt? Yes No. If Yes for any, please indicate date, nature and current status. __________________________________________________

ACADEMIC QUALIFICATIONS

School

	1.School Name    2.Town/place 

3.Year completed
	Highest Grade Passed
	Subjects (Higher Grade, Standard Grade or Lower Grade)

	1.

2.

3.


	 Grade 12 (Matric)
 Grade 10 (st. 8)
 Other: ___________
____________________
	1.      2.

2.      4.

5.                                                 6.

7.                                                 8.


Tertiary Education

	Any Tertiary Institution, Technical- and important Business- and Management training

	1. Name of Institution 

2. Area/Town
	Dates attended
	Qualification/ Title
	Graduated?
	Major Subjects

	3. 
	From
	To
	
	
	

	1.

2.
	
	
	
	Yes 

No    
	1.                                     2.

3.                                     4.



	1.

2.


	
	
	
	Yes 

No    
	1.                                     2.

3.                                     4.

	1.

2.


	
	
	
	Yes 

No    
	1.                                     2.

3.                                     4.


Are you currently busy with studies?
Yes No
	1. Name of institution  

2. City/Town
	From
	Planned completion
	Planned Qualification 
	Highest level subjects already passed

	
	
	
	
	1.                                     2.

3.                                     4.




Other Courses / Qualifications / Trade tests / Membership of Professional Societies

	1. Name of Institution 

2. Area +Town
	Qualification achieved
	Date Achieved
	Full/

Part time 
	General contents of course

	1.

2.
	
	
	
	

	1.

2.
	
	
	
	

	1.

2.
	
	
	
	

	1.

2.
	
	
	
	


COMPUTER/IT KNOWLEDGE – begin with what you know best!

	Technology/Language

/ Package
	Years exp?
	Current or Last Used: mm/yy?
	Proficiency level

(out of 10)
	What tasks did you perform?

	1
	
	
	Current 
      /
	
	

	2
	
	
	Current 
      /
	
	

	3
	
	
	Current 
      /
	
	

	4
	
	
	Current 
      /
	
	

	5
	
	
	Current 
      /
	               
	

	6
	
	
	Current 
      /
	               
	


EMPLOYMENT HISTORY  

Please list below all of your former employers, beginning with current/last employer. 

	1. Business Name

2.Type/nature of business

3. City/Town
	Period of service:
	1. Position 

2. in which Unit/ Section/Department 
	Whom did you report to? 

1. Name + Surname and 

2. Position of person
	Reasons for leaving?
	1. Salary 

2. Benefits

	
	From

mm/yy
	To mm/yy
	
	
	
	

	1.

2.

3.


	
	
	1.

2.
	1.

2.
	
	1.

2.

	1.

2.

3.


	
	
	1.

2.
	1.

2.
	
	1.

2.

	1.

2.

3.


	
	
	1.

2.
	1.

2.
	
	1.

2.

	1.

2.

3.


	
	
	1.

2.
	1.

2.
	
	1.

2.

	1.

2.

3.


	
	
	1.

2.
	1.

2.
	
	1.

2.

	1.

2.

3.


	
	
	1.

2.
	1.

2.
	
	1.

2.


References

	First Name and Surname of person
	Present Position
	At Company
	Contactable telephone numbers

	
	
	
	Tel:                             Cel:

	
	
	
	Tel:                             Cel:

	
	
	
	Tel:                             Cel:


Testimonials

To enhance your chances of securing the very best role, we find it very useful to get positive testimonials about your ability. Ideally, these testimonials will come from people who you’ve worked with at a similar level at some point in your career (they often best understand the day-to-day nature of your role better than an immediate manager).

Please list below the details of current or former colleagues who have worked with you at a similar level at some point in your career and who can provide a positive testimonial about your ability (all discussions will be treated in the strictest confidence). 
	Name and Surname
	Job Title
	Telephone
	E-mail

	
	
	Tel:                         Cel:
	

	
	
	Tel:                         Cel:
	

	
	
	Tel:                         Cel:
	

	
	
	Tel:                         Cel:
	


What in life has been your most significant achievement? Tell me about it.

	


What happened that you are looking for other work? 

	


If you could, what would you change about your current job?

	


What kind of work are you best at? Be specific!

	1.                                                                                  2.

	3.                                                                                  4.


What job would you like to do now? Be specific!

	1.                                                                                  2.


Please list 3 companies you would want to work for:

Please list any companies/industries you would not want to work for:

1.






1.

2.






2.

3.






3.

What was the primary reason for accepting positions in the past, which must be offered by a new company to make a career change? __________________

_______________________________________________________________________________________________________________________________

Do you have any commitments to another employer (past or present) that might affect your employment? Yes No. If yes, explain: ________________  
_______________________________________________________________________________________________________________________________

Are there employers who might not rehire you?  Yes No. If yes, please explain: __________________________________________________________

_______________________________________________________________________________________________________________________________

Are you considering emigrating? Yes No. If yes, please give details: ___________________________________________________________________

_______________________________________________________________________________________________________________________________

When are you available for interviews? _______________________________________________________________________________________________ 

What is your notice period?  2 weeks  30 days  one calendar month  Other: __________________________________________________________ 

When could you start working, should you be offered a position? ________________________________________________________________________

What is your current gross (base) salary? R_______________ pm / pa + Benefits? __________________ Min. desired salary? R_______________ pm / pa

Are you due for promotion/ salary increase? Yes No  Details? _________________________________________________________________________
Are you registered with any other recruiting firms? Yes No. If yes, with who?  ___________________________________________________________
Have you been short listed for other positions? Yes No.  Details? ____________________________________________________________________ 

On a scale of 1-5 where 5 is urgent, how important is it to find a job?  1    2    3    4    5  (please circle)

Where did you find out about this vacancy/learn about us? _______________________________________________________________________________

 Copy of my CV attached in MS Word or Excel format.

AGREEMENT

As employment seeker / applicant for this and / or future positions;

1. I acknowledge that West Coast Personnel provides a service(s) to its client/s/user-companies, is paid by this client and only act as an agent for the client. Therefore an interview with West Coast Personnel does not necessarily guarantee employment with either West Coast Personnel or our client(s). 

2. I hereby give permission for West Coast Personnel to:


a. 
conduct verbal references on my person and competencies. 

b. host my Curriculum Vitae / Professional Profile on a database.

c. after mutual agreement, transmit / send any / all my personal details to its client(s) or a third party.

3. I understand that, as I am applying for a position through West Coast Personnel, West Coast Personnel may incur expenses during this process(es), and that a claim of loss of income may be lodged against me should I sign West Coast Personnel’s client’s letter of appointment and not commence employment. 

4. I agree to be a responsible and professional representative of West Coast Personnel during any interview or assignment. 

I hereby declare that the information provided in this document is true and correct, that all references supplied are bona fide, that no information that can influence my application is withheld and that this document is signed in sober mind.  
Thus done and signed on the _________ day of ________________________ 20_______.

_____________________________


__________________________________________

        Signature of applicant



                          Signature of witness

CRIMINAL RECORD CHECK - INDEMNITY BY APPLICANT 

I, ___________________________________________________________ (Full name, surname) ID no: _________________________________________

Address_______________________________________________________________________________________________________________________

have approached West Coast Personnel in order to secure employment.

I hereby authorise the above recruitment agency / the recruitment agency’s duly authorised agent, LexisNexis Risk Management “LNRM” to make my name, surname and identity number available to the South African Police Services.

I furthermore authorise the South African Police Services to furnish personal information regarding my criminal background, criminal history, previous convictions and / or any other relevant information such as is usually furnished by the Criminal Record Centre of the South African Police Service in this regard, to the above agency / the recruitment agency’s duly authorised agent.

I furthermore unconditionally indemnify the South African Police Service and all its members, employees as well as the Government of the Republic of South Africa against any liability which results or may result from furnishing information in this regard.

I understand that it is a condition of the South African Police Service, that –

a. 
the information is furnished solely for the purpose of my proposed employment

b.
any information furnished to the recruitment agency / the recruitment agency’s duly authorised agent, will be disclosed to me for comments before a decision is made on my employment / application; and

c.
the recruitment agency / the recruitment agency’s duly authorised agent is responsible for verifying the accuracy, in every respect, of the information furnished by the South Africa Police Service.


Signed at _________________________________________ (place) on this ________________ day of ___________________________ 20 ____________

_____________________________________

      
Signature of the applicant

WITNESSES:

1. _____________________________________________    2. ___________________________________________________




Insert a 


recent photo 


here☺





(Digital photos preferred)





PRIVATE AND CONFIDENTIAL 


Information given through this profile will not be used for unfair discrimination.








